Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The Annual Internal Audit Report must be completed by the authority’s internal auditor.
= Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT.
» the Annual Governance and Accountability Return Sections 1 and 2, together with
« a bank reconciliation as at 31 March 2021
» an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2021 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

« Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

+ Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

“for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, inciuding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist — ‘No’ answers mean you miay not have mét requirements

All setions Have al highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period , Sl 7
for the exercise of public rights, been provided for the external auditor? ' 1/

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? [

Has an explanation of significant variations from last year to this year been published?

J
Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87 "7 r_'
=08

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a N h
sole managing trustee? NB: do not send trust accounting statements unless requested, / ]

“Governance and Accountability for Smailer Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2020/21

Elhan Parish Council

www elhampc.co.uk

During the financial year ende:d 31 March 2021, this authority's internal audilor acting independently and on the basis
of an essessment of risk, carr=d out a selective assessment of compliance with the relevant procediires and controls
in operation and obtained appropriate evidence from ‘he authority.

The iniernal audit for 2020/21 has been carried out in accordance with this authority's needs and plained coverage.
On the basis of the findings in the areas examined, th= internal audit conclus ons are summarised in this table. Set
out be ow are the objectives o' internal control and alongside are the internal audit conclusions on whsther, in all
significant respects, the control objectives were being achieved throughout th = financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A,

Apyropriate accounting recoris have been properly kept throughout the financial vear.

B.

This authority complied with i's financial regulations, pa/ments were supported by invoices. all
exp enditure was approved ard VAT was appropriately accounted for,

C.

This authority assessed the s gnificant risks to achieving its objectives and reviewed the adequacy
of errangements to manage tiase.

D.

The pracept or rates requiren ent resulted from an adecuate budgetary process; | rogress against
the budget was regularly mor itored; and reserves were appropriate.

. Expected income was fully received, based on correct rices, properly recorded and promptly

barked, and VAT was approgiately accounted for.

AVAIA

. Petly cash payments were properly supported by receipts, all petty cash expenditure was approved

anc VAT appropriately accouited for.

. Balzries to employees and allowances to members wer= paid in accordance with this authority's

approvals, and PAYE and NI requirements were propery applied.

. Ascet and investments regist=rs were complete and accurate and properly maintzined.

Periodic bank account reconciliations were properly caried out during the year.

. Accounting statements prepared during the year were precared on the correct accounting basis (receipts

anc payments or income and =xpenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records 2nd where appropriate debtors and creditors were properly recorded.

- If the authority certified itself s exempt from a limited ssurance review in 2019/70, it met the

exemption criteria and correc!ly declared itself exempt. (If the authority had a limited assurance
review of its 2019/20 AGAR tick “not covered”)

T
|
|
|

. If the authority has an annual turover not exceeding £5,000, it publishes information on 2 website/

welipage up to date at the time of the internal audit in 2:cordance with the Transp arency code for
smaller authorities.

— —

. The: autherity, during the previous year (2018-20) correctly provided for the period for the exercise of

put lic rights as required by the Accounts and Audit Regulations (evidenced by the notics published
on the website and/or authority approved minutes confirming the dates set).

. The: authority has complied with the publication requirements for 2019/20 AGAR

(see AGAR Page 1 Guidance Notes).

. (For local councils only)

Trust funds (including charitable) — The council met its rasponsibilities as a trustee:,

For any other risk areas identifiec by this authority adequate controls existed (list any other risk areas on separa’s sheets if needed).

Date(s) internal audit undertaken
30 /olf- /’202..]

Signatire of person who
carried out the internal audit

Date

(add s=parate sheets if needed)

**Note: If the response is ‘not co vered’ please state when {12 most recent internal au it work was done in this 'ea and when it is
next 'anned; or, if coverage is r ot required, the annual int-ral audit report must ex: ain why not (add separate sheets if needed).

ame of parson who carried out the internal audit

LIONMEL RORRINE

3oby/292]

"If the response is ‘'no’ please state the implications and a:tion being taken to address any weakness in contre Identified
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

Elhanm Parish Council

our responsibility for ensuring that there is a sound system of internal sontrol, including arre ngements for
the praparation of the Accounting Statements. W= confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the yeer ended 31 March 2021, that:

No* Yes means thal this authonly:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

- We ave put in place arrangemen:s for effective financial
management during the year, and for the preparationof | / [
the = ccounting statements. | |

2. We rzintained an adequate systen of internal control
including measures designed to prevent and detect fraud i
and ~orruption and reviewed its efiectiveness.

made prope - arrangements and acceptec responsibility
for safeguar ding the public money and resources in
its charge.

| has only doiie what it has the legal powe! io do and has
complied wi'h Proper Practices in daing £2.

[# ]

. We 1hok all reasonable steps to a=sure ourselves
that ‘here are no matters of actugl or potential
non-;ompliance with laws, regulations and Proper /
Prac'ices that could have a significant financial effect
on thz ability of this authority to ccnduct its |
busiress or manage its finances. |

4. We provided proper opportunity diring the year for
the e xercise of electors’ rights in azcordance with the f
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of he risks facing this
authority and took appropriate steps to manage those /
risks including the introduction of internal controls and/or
exteinal insurance cover where required.

: during the y=ar gave all persons interested the opportunity to
inspect and ask questions about this auth ority's accounts.

considered =nd documented the financiz and other risks it
faces and d=alt with them properly.

effective system of internal audit ¢ the accounting 4 controfs anc procedures, to give an objec 'ive view on whether

6. We maintained throughout the yesr an adequate and | — amranged for a competent person, independent of the financial
reco'ds and control systems. ! I internal con rols meet the needs of this simaller autharity.

7. We tuok appropriate action on all inatiers raised ( ! responded (1 matters brought to its atteniion by internal and
in recorts from internal and exterral audit. external aucit,

8. We considered whether any litigat on, liabilities or disclosed e\ arything it should have abou! its business activity
commitments, events or transactions, occurring either during the y-=ar including events taking piace after the year
durirg or after the year-end, have s financial impact an i end if relevent.

this #uthority and, where approprinte, have included them
in thi: accounting statements,

9. (For local coungils only) Trust func's including
chari'able. In our capacity as the sole managing
trust:e we discharged our accourn:ability
responsibilities for the fund(s)/assts, including
finar ial reporting and, if required independent
exar ination or audit.

hes met all of its responsibilities where, as a body
corporate, itis a sole managing frustee of a local
frust or trusts.

*Pleas provide explanations tc the external auditor on = separate sheet for each ‘No' response and describe how the
authori'y will address the weakresses identified. These sheets must be publishec with the Annual Governance Statement.

This Annual Governance Staterient was approved at a Signed by the Charrman and Clerk of the phaeting where
meeting of the authority on: approval was giver
L™ July  2oas R
i ke 4
and recorded as minute referer ze: Chairman :
LES [ ) (¢ ' ‘
c Clerk

www elhampc.co.uk
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Section 2 — Accounting Statements 2020/21 for

Elhan Parish Council

‘Year ending

31 March
2020

31 March
2021

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil batances. All figures must

£ agree fo underlying financial records.

1. Balances brought Total balance : and reserves at the begining of the year

forvard 40,404 27,580| as recorded it the financial records. Val.e must agree to
Box 7 of previous year.

2. (+) Precept or Rates and _ Total amount of precept (or for IDBs rates and levies)
Levies 18,202 42 .705| received or receivable in the year, Exclude any grants

received.

3. (+) Total other receipts Total income ©r recelpts as recorded in 'he cashbook less

6,415 4 742] the pracept or ratesfievies received (line 2). Include any
grants received.

4. (=) staff costs Total expendi'ure or payments made to 3nd on behalf

of all employess. Include gross salaries and wages,
13,169 13,501 employers NI contributions, employers jension
contributions, gratuities and severance hayments.

5. (-) Loan interest/capital Total expendi'ure or payments of capita and interest
repayments 0 0| made during (he year on the authority's borrowings (if any).

6. (-) All other payments Total expend!iure or payments as recorded in the cash-

24,361 20,761 book less sta’f costs (line 4) and loan interest/capital
repayments (/ine 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forvward 27,580 40,766| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of al current and deposit bank accounts, cash
short term investments 27,580 40,766| holdings and short term investments he'd as at 31 March -

To agree witih bank reconciliation.

9. Total fixed assets plus The value of 2l the property the authori'y owns ~ jt is made
lonc term investments 40,249 41,450 up of all its fix=d assets and long term i vestments as at
anc assets 31 March.

10. Tetal borrowings The outstanding capital balance as at 31 March of all loans

0 O from third pariies (including PWLB),

11. (For Local Counclls Cnly) Disclosure note The Council, s a body corporate, acts s sole trustee for

re Trust funds (including chari:able) and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended =1 March 2021 the Accounting
Statenents in this Annual Governance and Accountabilily
Return have been prepared on either a receipts and payrents
or inceme and expenditure bas s following the guidance in
Govemance and Accountability for Smaller Authorities — a
Practit aners’ Guide to Proper Fractices and present fairly
the financial position of this authority.

Signec by Responsible Financial Officer before being

presented to theautherity for approval

A R0z

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

Yo7 ) A

as recorded in minute reference:

Signe

Sta

1§51z ((3).

y C an of the m
ents wer¢ approved

ting where the Accounting
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Section 3 - External Auditor’s Report and Certificate 2020/21

In respect of Elham Parish Cou ncil

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Offics (NAO). A limited
assurance review is not a full statutory audit, it does nct constitute an audit carrizd out in accordance with International
Standerds on Auditing (UK & Ire'and) and hence it does not provide the same levz| of assurance that such an audit would.
The UK Government has deterrined that a lower level o' assurance than that provided by a full statutory & dit is appropriate
for those local public bodies with the lowest ievels of speiding.

Under 3 limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordence with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor Genera!. AGN 02 is available fron the NAO website —

https://www.nao.org.uk/code-z udit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective ancd that it has
a sound system of internal cortrol. The authority prepares an Annual Governance and Accountability Return in
accorcance with Proper Practces which:

+ summarises the accounting records for the year enied 31 March 2021: and
« confims and provides assurznce on those matters that are relevant to our dut 2s and responsibilities a3 external auditors.

2 External auditor’s limited assurance opinion 2020/21

(Excep! for the matters reparted below)” on the basis of our review of Sections 1 and 2 of the Ainual Gavernance and Accou itability Retumn, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no othe: matters have come to our aiention giving cause for coneorn that relevant legislation ard regulatory requirements hz ve not been mat.
(*delste as appropriate).

(continuz on a separate shest if required)

Other matters not affecting our opinicn which we draw to the attenlion of the authority:

(continis on a separate sheet if required)

3 External auditor certificate 2020/21

We cetify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Gove nance and

Accountability Return, and discharged our responsibil ties under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2021,

*We do not certify completion becausz:

External Auditor Name

External Auditor Signature Date
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